DATA DEPOSIT FORM - Depositing data in Enlighten: Research Data 
University of Glasgow Research Data Management (RDM) Team 
Version 3.3 – May 2026 
When you are ready to deposit your dataset, please complete this form and email it to the RDM team. Please see further information at the end of this document.
Section 1 – Dataset information
	Title of the dataset. 
This can be the same as your paper/thesis if appropriate. 

	

	Description of the dataset. 
This should be a brief outline of the nature and purpose of the dataset. 

	

	Does this dataset underpin: ☐ research article - ☐ thesis - ☐ other output? 
If other output, please give a brief description below.

	

	Dataset creators. Insert additional rows if needed. If there is a large number of creators, please paste them at the bottom of this document. Please note that we need full names for disambiguation purposes; for UofG authors please also provide the email address.

	Surname
	Forename
	UofG email if applicable

	
	
	

	
	
	

	
	
	

	Language used for data and documentation: 
	

	Who holds the copyright for this data? 
This is usually University of Glasgow if all creators are staff. If there are creators from other institutions or who are students, this should be discussed with them. 

	

	Who is the corresponding author for this dataset?

	Name:
	Email:

	Please provide up to five keywords for this dataset:

	

	Please provide a link to associated articles (if any). Insert additional rows if needed. 

	

	Grants or funding associated with the dataset. Insert additional rows if needed. 

	Funder
	Award number

	
	

	
	

	Time period over which the data was collected and/or temporal period the data covers.

	Collection
	From: 
	To:

	Temporal
	From: 
	To: 

	Date on which dataset can be made public? 
	

	Approximate size of the dataset? Please see Appendix 2 for a table of costs for data >100GB.
	



Section 2 – Ethics information
	Was ethical approval required for the generation or use of this dataset? 
If ‘Yes’ please attach a sample consent form and participant information sheet/plain language statement along with this form. 
	Yes
☐
	No
☐

	Approval/application number: 
	

	Approving committee: 
	



Section 3 – Access conditions
Data access: Please indicate which access conditions apply to the data files in this dataset (select as many as apply). It is possible for a dataset to contain both open data and data which needs to be controlled or closed. If this is the case, make sure the different subsets are separated and clearly labelled when provided for deposit. 
	This dataset contains data which can be openly available.
Terms and conditions: https://eprints.gla.ac.uk/279598/ 
	[bookmark: _Int_TL02sAKM]Yes  ☐
	No☐

	Openly available data files can be published under a Creative Commons Attribution Licence CC-BY 4.0. If ‘No’, please indicate preferred licence below:
	Yes☐
	No☐

	

	This dataset contains data which need controlled access.
Terms and conditions: https://eprints.gla.ac.uk/385556/ *
If ‘Yes’ please complete Section 4.
	Yes☐
	No ☐

	This dataset contains data which need to be closed with no access. 
Terms and conditions: https://eprints.gla.ac.uk/347641/ 

	Yes ☐
	No☐

	This dataset contains data which need to be closed with no access and no public landing page. 
Terms and conditions: https://eprints.gla.ac.uk/347641/ 
	Yes☐
	No☐

	This dataset contains data covered by the UK Trusted Research agenda. 
If ‘Yes’, please answer question below:

	Yes☐
	No☐

	If you answered ‘Yes’ to the Trusted Research question above, have you checked with the Research Governance Team that your data can be deposited and shared? Please provide the Ivanti reference number from your enquiry below:
	Yes☐
	No☐

	

	Are there any other comments about sharing any of the data in this dataset? 
If ‘Yes’, please provide details below:

	Yes☐
	No☐

	 


* If our standard end user agreement is not suitable, please arrange to have this drafted by the contracts team. For more information about these options, contact RDM. 


Documentation access: Please indicate which access conditions apply to the documentation files. Documentation files should be suitable for public sharing and should not contain any data that is subject to access restriction.
	Please confirm if the following are suitable for sharing with a CC-BY 4.0 licence: 

	Readme file 
	Yes ☐
	No ☐

	Consent form (if applicable; only blank consent forms can be deposited)
	Yes ☐
	No ☐

	Participant info sheet (if applicable)
	Yes ☐
	No ☐

	Other documentation (please list and add lines to table as necessary)
	Yes ☐
	No ☐

	Are there any other comments about sharing the documentation files in this dataset? If ‘Yes’, please provide details below:
	Yes ☐
	No ☐

	 


 
Section 4 – Additional information for controlled access data
If you have ticked the box in Section 3 that indicates that any of the data in your deposit needs to be available with controlled access, please complete the following part with as much information as possible.
	Is the dataset anonymised? This refers to anonymisation as recognised in data protection (an irreversible process).
	Yes
☐
	No ☐

	Is the dataset pseudonymised? This refers to pseudonymisation as recognised in data protection (a reversible process).
	Yes
☐
	No ☐

	Does the dataset contain personally identifying or special category information? 
	Yes
☐
	No
☐

	Is the dataset commercially sensitive?
	Yes
☐
	No ☐

	Is your deposited data only to be made available to authenticated or bona fide researchers?
	Yes
☐
	No ☐

	Are there any other conditions attached to reuse of this data? 
If ‘Yes’, please provide details below:
	Yes
☐
	No ☐

	



Appendix 1: Important information 
Please note that all information provided in this deposit form may be visible on the repository record for your dataset. No confidential information should be provided on this form. The names of research participants should not appear on this form.
We can create a data record and reserve a DOI before you transfer the data files. This allows you to include the DOI in the data availability statement in your manuscript or thesis at the submission/edits stage, then deposit the data once you've finalised the manuscript and dataset.  
[bookmark: _Int_TVQCLOWK]Please note that the DOI will not resolve to a landing page until the data and readme file(s) have been deposited and we have been instructed to make the record live. 
[bookmark: _Int_oWIgjYN6]Once your dataset is ready for deposit, please see our webpage for transfer options. 

Appendix 2: Costs associated with depositing data
Data deposited with Enlighten: Research Data is securely stored in one of two storage systems: in Arkivum, an ISO27001-certified commercial storage provider, or in the University of Glasgow-hosted Petabyte-Scale storage facility. 
All datasets smaller than 500GB are deposited in Arkivum which meets security requirements for data requiring controlled access; this enables fast access to open access data. Datasets over 500GB in size are stored in the Petabyte-Scale facility unless they need the additional security provided by Arkivum.

	Dataset size (GB) 
	Arkivum cost (£) 
	Petabyte facility cost (£) 

	0-100 
	Free 
	 

	100-500 
	200 
	- 

	500-1000 
	450** 
	200 

	1000+ 
	900** 
	400 


 **Datasets of this size are only deposited in Arkivum if they require additional security measures.

Please note:
· Costs for datasets larger than one terabyte can be scaled based on these figures. Please contact the RDM team for advice if needed. 
· Funders who do not provide their own data centres will usually permit data storage costs to be included in grant applications. Costs relating to RDM are subject to the normal rules of grant funding, for example costs must be fully justified, be spent before the end date of the project and may only be charged for data produced by the project. 
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