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This action sheet, which relates directly to http://khios.dcs.gla.ac.uk/writing/, is designed to help with your writing skills.  Go to the site and click on Central and East European Studies to find subject-specific information, examples and exercises.   Each letter below represents a section on the website and each number a category.  Tutors may have inserted the numbers circled on this sheet into the relevant places in your text. 

A. Punctuation
1.  apostrophes

2.  colons and semi-colons

3.  commas and run-on sentences

B. Formatting
4.  capitals

5.  essay layout and formatting

C. Starting and finishing
6.  opening lines

7.  concluding lines

8.  paragraphing

D. Sentence construction 
9.   clumsy or muddled phrasing

10. sentence fragments

E. Word choice and writing 

      style
11. wordiness: keeping it concise 
12. is this the right word/phrase?

13. avoiding colloquialisms

F.  Evidence
14. when is evidence needed?

G. Referencing

15. referencing within your text

16. bibliography

H. Proof reading
17. careless errors you should notice
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