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[bookmark: _Toc490206033][bookmark: _GoBack]Accessing reading lists 
 


The Reading List is where you can find the details of the books, book chapters, and journal articles your lecturer expects you to review in preparation for seminars, tutorials and assignments.
· Your course Moodle should have a link to the course Reading List.
· Or go to the ReadingLists@Glasgow  and enter your Course Code or Title into the search box

[bookmark: _Toc490206034]Reading list arrangement
Each lecturer can set up the Reading List as they wish. It may be arranged by:
· week / assignment – everything you need to review for a particular discussion or assignment
· literature type – books; journal articles; professional guidance
· importance – required reading, suggested reading, for information
Once you have worked out how your Reading List has been arranged, you will be able to move around it quickly.
This is an example of a PGT Reading List from the Adam Smith Business School (Accounting & Finance) You can navigate around the list by scrolling down or by clicking on the Table of Contents 
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When you click on Table of contents, it’s much quicker & easier to navigate around the list, and find the section you require.
In this example you can use the Table of Contents to find
· Essential textbooks
· Reference books
· Journals to watch out for
· Detailed readings for each lecture

[bookmark: _Toc490206036]
How to access items on your reading list


.If the material is only available in print, then click on the title link and you will be given information about where in the Library the item can be found, how many copies etc.  
If the material is available online, then click on the online resource button to link directly to ebooks, ejournal articles, digitised readings, and websites


[bookmark: _Toc490206037]Advanced features of ReadingLists@Glasgow

To use all the features of ReadingLists@Glasgow you must Log In 
When you click on the Log In link at the very top of the screen – you will be prompted for your GUID.


	





Use the Read status and Add note features to prioritise your reading, and keep notes on what you have read.








[bookmark: _Toc490206038]View bibliography and export referencesUse the View bibliography and Export options to help you reference and cite accurately in your assignments

[bookmark: _Toc490206039]Create bibliography & export references
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 The default referencing style is Harvard – which is the preferred style for the Adam Smith Business School – but other options are available by clicking on the arrow in the Harvard box.
You can also export references from here into other formats PDF for example. Click on the arrow in the Export box for options.
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“This list relates to the semester Semester Two 2017/18 which does not start until 03/01/2018

41items = Table of contents Grouped by section v Apply flter + Filter by author or fitle

Essential textbook for student purchase: : itemn

Public sector accounting and budgeting for non-specialists - G. J. van Helden, Ron Hodges 2015
'Suggested for Student Purchase This book is strongly recommended for student purchase, and there are copies in High Demand.

Reference book for use as e-book: 1 itc

The international handbook of public financial management - Richard Allen, Richard Hemming, Barry Potter 2013 (electronie resource)
Available as e-book through University Library, and there are copies in High Demand at Polities DC75 ALL.

Journals to watch for relevant materials include: 5 items

Accounting, Auditing & Accountability
‘Journal

Financial accountability & management in governments, public services, and charities Qo
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r Semester Two 2017/18

Table of contents Grouped by section v Apply flter + Filter hor or title

J1items

Essential textbook for student purchase:  itern

Public sector accounting and budgeting for non-specialists - G. J. van Helden, Ron Hodges 2015
[EZ53 Suggested for Student Purchase This book is strongly recommended for student purchase, and there are copies in High Demand.

Reference book for use as e-book: : itex:

The international handbook of public financial management - Richard Allen, Richard Hemming, Barry Potter 2013 (electronic resource)
(53 Available as e-book through University Library, and there are copies in High Demand at Polities DC75 ALL.
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Lecture Schedule =0 items

Lecture 1: The defining characteristics of the public sector = iicii<

Public sector accounting and budgeting for non-specialists - G. J. van Helden, Ron Hodges 2015
See: Chapter 1.

BReadstats~ || #Addnote

Annes G (Definitions) from Public Expenditure: Statistical Analyses 2016
‘Essential Students should at this time only ook at Annex G which provides essential definitions.

BReadstatus~ || #Addnote

Lecture 2: Raising revenues in the public sector : i

‘The international handbook of public financial management - Richard Allen, Richard Hemming, Barry Potter 2013 (clectronic resource)
See: Chapter 19 - Tax design from a public financial management perspective’, and Chapter 1 - Efficient revenue administration'.

BReadstatus~ || #Addnote

Lecture 3: Governance and ethics in publiclife - itcuis

Making the governance of public bodies work: chair—chief executive relationships in practice - David Heald, David Steel 04/07/2015

@ Online: ce

BReadstatus~ || #Addnote

Enhancing the Effectiveness of the Corporate Governance of Public Bodies in the Northern Ireland Public Sector — An
Esploratory Study - Gary Martin 2016

@ Online: ce

BReadstatusy || # Addnote
Board Effectiveness: A Good Practice Guide 2016

BReadstatus~ || #Addnote
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Essential textbook for student purchase: : itemn

Public sector accounting and budgeting for non-specialists - G. J. van Helden, Ron Hodges 2015
'Suggested for Student Purchase This book is strongly recommended for student purchase, and there are copies in High Demand.

Reference book for use as e-book: 1 itc

‘The international handbook of public financial management - Richard Allen, Richard Hemming, Barry Potter 2013 (electronic resource)
Available as e-book through University Library, and there are copies in High Demand at Politics DC75 ALL.

Journals to watch for relevant materials include: 5 items

Accounting, Auditing & Accountability
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